ST. MAXIMILIAN KOLBE CATHOLIC CHURCH
2011-2012
FUNDRAISING REQUEST

  Please read the parish policy on fundraising on the reverse side and send your fundraising request to 
Sheila Madden of the Stewardship & Development Commission at madden7474@yahoo.com 
Ministry requesting the fundraiser
_____________________________________________
Person responsible for the fundraiser
_____________________________________________
Phone:__________________________
E-mail:_________________________________

Purpose of funds/donations:

______ Ministry/organization needs






______ Charitable (outside the parish)






______ Other parish ministry

What event/activity are you proposing to sponsor?  (yard sale, dinner, car wash, etc…)

___________________________________________________________________________
Proposed start date
____________
Alternate start date
_____________________

Proposed end date
____________
Alternate end date
_____________________
Please list businesses or other vendors you will be soliciting

___________________________________________________________________________
Please explain how it will be advertised
___________________________________________________________________________
Location of fundraiser: (church lobby, sanctuary, outside, away from church,etc.)
Submitted by:
______________________________________  Date:_____________________






Has your Commission Chair approved this fundraiser?   Yes______      No______
Please note:  Anyone who will be handling money or have access to it will need to have a current background check/FBI fingerprinting record on file in the parish office.
ST. MAXIMILIAN KOLBE CATHOLIC CHURCH

September 2010-2011
POLICIES FOR FUNDRAISING 
The Parish Mission Statement establishes that “Saint Maximilian Kolbe Catholic Church…serves others through selfless stewardship.” As a stewardship parish, all members are expected to give intentionally of their time, talent, and treasure to support and foster both our parish and the larger community in which we live.
The Stewardship & Development Commission coordinates fundraising in the parish to ensure that the fundraisers are effective community builders and to avoid scheduling conflicts.  The intent is to encourage people within the ministries to work together and involve the larger community in the event. Only recognized parish ministries and organizations may raise funds within the parish or on behalf of the parish.  No third party fundraising shall be allowed in which a percentage of sales is divided between the parish and a vendor.

a. Some examples of community building fundraising events are car washes, dinner dances, relay for life, rummage sales, mother and daughter tea, father and daughter dance, grandparents breakfast, bake sales (goodies made by group effort).

b. Direct solicitation such as raffles, popcorn sales, and entertainment books are not in the spirit of stewardship and are discouraged.

c. Any time money (cash/checks) is collected, the event is considered a fundraiser and a fundraising request form must be submitted and approved by the Stewardship Commission. This includes a community building event charging a fee to cover the cost.  If the event raises money in excess of the costs, the net amount shall be turned into the parish to support all ministries.

d. All ministries must follow the parish guidelines for handling cash/checks, including fingerprinting and use of tamper-proof bags.

e. All ministries must have their Commission Chairs’ approval prior to submitting a fundraising request.

FUNDRAISING AT MASS

Only one (1) fundraiser per weekend will be allowed in the school lobby.

 Each ministry is limited to two (2) weekends within a quarter. A third weekend may be requested, provided there is no other scheduling conflict.  Ticket sales for fundraiser/community building events will be limited to three (3) weekends per event, provided there is no other scheduling conflict.

Jan. 1 – March 31


Apr. 1 – June 30


July 1 – Sept. 30


Oct. 1 – Dec. 31

The ministry is responsible for publicizing the intent of the fundraising event, e.g., a youth trip to Atlanta.  At the conclusion of the event, the ministry will publicize in the newsletter the amount of funds raised and intended use  
Review is not required for fundraising held within the designated time of the meeting, if the intent is for the members only.
Parish policies for handling cash/checks must be followed.

A Summary of Fundraiser Report must be submitted to the Stewardship and Development Commission within two weeks following the event.

ST. MAXIMILIAN KOLBE CATHOLIC CHURCH

SUMMARY OF FUNDRAISER/COMMUNITY BUILDING EVENT

A Summary of Fundraiser Report must be submitted to the Stewardship and Development Commission within two weeks following the fundraising event.

Organization Name _______________________________

Fundraiser _________________________ Date(s) of Fundraiser _________________________

Income

Income from Event

(1) Ticket Sales 

$_______________

(2) Merchandise Sales 

$_______________

(3) Other:___________

$_______________

(4) Other:___________ 

$_______________

(5) Other:___________ 

$ _______________

(A) TOTAL Income from Event 



$_______________

(B) Income from Donations



$_______________

(C) TOTAL INCOME (A) + (B)



$_______________

Expenses

(1) Publicity


$_______________

(2) Purchase of items for sale 
$_______________

(3) Food 


$_______________

(4) Decorations


$_______________

(5) Other:___________ 

$_______________

(6) Other:___________ 

$_______________

(7) Other:___________ 

$_______________

 (D)TOTAL Expenses 




$_______________

(E) NET INCOME (C) - (D) 






$_______________

Prepared by: _______________________________________________________________________________
Date:_____________________________________________________________________________________

